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OFFER LETTER  

PRIVATE & CONFIDENTIAL  

  

25th November 2022, Hyderabad  

  

Dear Nallabothula Prashanthi, 
  

Thank you for your interest in associating with our organization. We are pleased to offer 

you employment with Spy Health Private Limited.  

  

Congratulations!!!  

  
You will be designated as Medical Coder and your annual CTC will be in rupees  

240,000/- per annum (Two lakh Forty Thousand rupees only/-). 

  

Your joining date will be 25th November 2022 and your posting will be at Spy Health 

Private Limited (Hyderabad).  

  

The detailed terms and conditions of your employment are stipulated herein, for your 

formal acceptance.  

  

1. Roles & Responsibilities: Your primary responsibilities will be of Medical 

Coder in the Coding department. You may be asked by the Organization to fulfil 

additional duties and tasks as defined from time to time which may or may not 

be directly associated with your job title. In this role you will be reporting to 

Manager-Operations.  

2. Confirmation: You will be on probation for a period of three (3) months from 

the date of joining and will continue to be so, unless and until you are expressly 

confirmed in the services of the Organization. The probation period may be 

extended by management at its sole discretion based on the performance 

assessment. The Organization reserves the right to extend the probation period 

in the event that your performance is not up to the expectation  

3. Benefits: You will be eligible to participate in benefit programs as per 

Organization’s policy.  

4. Personal Time Off: You will be entitled to the leaves as per Organization policy 

which consists of casual Leave of 12 days. In addition to the same, we have 

holidays for 10 National/ Festive holidays as per the pre-defined holiday 

calendar. If you are expected to come to work on Sundays, then you will have a 

compensation for the same.  

5. Company reputation: You agree that you shall not at any time without 

limitation, publish or communicate any "Disparaging" (as defined below) 

remarks, comments or statements concerning the Company, its affiliates and 

affiliated fund 
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6 .   Notice period: Either party has to provide 30 days of notice without cause or salary                                     

      in lieu of notice in case of separation of services during probation of notice in case      

      of separation of services during period. After confirmation, either party will be   

      required to give (60 days) Two Months’ notice or salary thereof in case you decide       

      to leave our services, and three months’ notice (90days) for Manager cadre, subject  

      to the Organisation’s discretion. 

7. Termination: Your employment may be terminated by the Organisation for 

Causes(as defined below); effective immediately upon the day written notice of 

termination for Cause is mailed or hand delivered to you. For purposes of this letter 

of offer, "Cause" means any of the following including and not limited to: 

a.Commission or conviction of any criminal offence, or of any misdemeanor 

involving moral turpitude, misconduct, any act of deliberate discrimination or 

harassment on grounds of race, sex, sexual orientation, religion, age or disability;  

b. You will fully or negligently breach any legislation or any regulation to which 

the Organisation and/or you may be subject which may result in any penalties being 

imposed on the Organisation or any Director/s or Officer/s of the Organisation;  

c. Breach of Organisation’s confidential information.  

d. Failure to adhere to Organisation's corporate codes, policies or procedures as in 

effect from time to time;  

e. Continued failure to meet reasonable performance standards as determined by 

Organisation;  

f. Refusal to perform reasonable duties as assigned by the Organisation; or  

 

8. Offer Acceptance: Please confirm your acceptance of this Offer Letter by signing 

and returning the duplicate copy of this letter for our attention within two days from 

the date of this letter. This letter may not be modified or amended except by a written 

agreement, signed by a HR Professional of Spy Health and by you.  

  

For Spy Health Private Ltd.  

  

  Sony. B 
Sony  

Human Resource  

  
I agree to accept employment on the terms and conditions mentioned in this appointment 

letter. I will keep my compensation and benefits information confidential.  

  

  
Employee Signature  
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CTC Breakup  

  

  

  

  

Salary Components    Annual Amount in INR  

 A Fixed Salary 

Components  
 

Basic    75000 

House Rent Allowance    65000 

Conveyance allowance    55000 

Other allowance    45000  

Total Gross (A)    240000  

 B Deductions   

PF Employee    0  

ESI Employee    0  

Gratuity    0  

Total Deductions (B)    0  

Take Home Salary (A- 

B)  
  240000 

PF Employer    0  

ESI Employer    0  

Total Cost to  
Company  

  240000  
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OFFER LETTER 

Date: 29-12-2022 

To 
Mr. B Ashok 
Patha Harijana Wada, Pottepalem 
Nellore, AP - 524004 
 
Dear Mr. B Ashok,  

Sub: Offer Letter. 

With reference to your application and subsequent interaction with us, we are pleased to offer you 

the position of “Technician” in Lab Services Department of our Organization on the below given 

terms and conditions; 

 

1. COMPENSATION: The detailed breakup of the Compensation offered to you is annexed 

herewith as Annexure A. 

 

2. LOCATION: You would be working at Nellore location or any other location as assigned by 

the Company. 

 

3. DESIGNATION AND GRADE: You would be designated as “Technician” in the Band of “B2” 

 

4. REPORTING: You would be reporting to Lab Manager and should be carrying out such duties 

as assigned by your reporting manager, from time to time. 

 

5. PROBATION: You will be on probation period for a period of 6 months and if found suitable 

and fit for the role of your function, will be confirmed thereafter. 

 

6. NOTICE PERIOD:  

The Company reserves the right to specify the required notice period. However, either party 
can terminate this agreement by giving one-month (30 days) notice during the probation 
and 60 day’s notice on confirmation without furnishing any specific reasons in accordance 
with the Company’s policies.   
 

7. DOCUMENTS: You are required to furnish the documents as specified in the Annexure B 

mandatorily at the time of joining. 

 

8. DATE OF JOINING: On or before 02-01-2023 failing which the offer shall be treated as 

cancelled unless extended by the Company on mutual agreement.  

 This is an Offer for appointment and the formal Appointment Letter with all the terms and 

conditions of the employment shall be issued on your joining.  
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This offer of employment is conditional to the satisfactory completion of all Regulatory / Background 

Check and document(s) verification.   

Please send the duplicate signed copy of this offer letter as a token of acceptance on or before       

31-12-2022. 

Please note that failure to clear any one of the above will lead to the immediate withdrawal of this 

offer letter. 

We are delighted to have you on board of Vijaya and looking forward for a mutual rewarding 

relationship.  

Yours Truly 

For Vijaya Diagnostic Centre Ltd 

 

Avinash Reddy Somu 

Deputy Manager-Talent Acquisition  

 

Acceptance: 

I………………………………….. read, understood and accept the offer of the Company on the above 

referred terms and conditions and also would abide by the policies or procedures of the Company, 

as applicable, from time to time. 

 

Signature       Date: 

        Place: 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Name of the Candidate

Proposed Designation

Department

Band

Location

Expected Date of Joining

Reporting to

All figures in INR, unless specified

Salary Structure Monthly Yearly

Fixed CTC 35,654 4,27,853

Variable CTC

Total CTC 35,654 4,27,853

Particulars Monthly Yearly

Basic 16,245 1,94,940

HRA 9,747 1,16,964

Leave travel allowance (LTA)

Reimbursement of fuel/ maintenance

Mobile phone reimbursement (inc internet/ landline)

Gym/ health club reimbursement

Mobile phone handset reimbursement

Other Allowances 5,681 68,172

Adv Bonus 817 9,804

Gross Salary 32,490 3,89,880

EMPLOYER BENEFITS

EPF 1,800 21,600

ESI

Gratuity 781 9,377

Bonus 583 6,996

Fixed CTC 35,654 4,27,853

Variable CTC * 0

Total CTC 35,654 4,27,853

Deductions from Gross Salary

Professional Tax 200 2,400

PF Employee Share 1,800 21,600

ESI Employee Share

Group Insurance Medical Policy 490 5,880

TDS ^

Additions to Gross Salary

Bonus 6,996

Variable Pay * 0

NET PAY 30,000 3,60,000

^ Subject to Income Tax Computation

* Variable pay is subject to performance and rating.

Lab Manager

Nellore

02-Jan-23

Annexure 1

(Salary Structure)

VIJAYA DIAGNOSTIC CENTRE LIMITED

B Ashok

Technician

Lab Services

B2
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ANNEXURE 2 

LIST OF ORGINAL DOCUMENTS FOR SUBMISSION/VERIFICATION TO THE COMPANY ON JOINING 

DATE 

1. All Education documents 
             X-Certificate 
             XII-Certificate 
             Graduation (Mark sheets and provisional certificate) 
             PG Certificate (Mark sheets and provisional certificate) 
 
2. Latest Employment 
             Offer Letter/Appointment Letter 
             Last 3 months Payslips 
             6 months Bank Statement 
             Latest Hike Letter (If current salary is different from what was shown in offer letter) 
3. All Experience certificates of previous employments 
4. Aadhar Card 
5. Pan Card 
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